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Select An Existing Campaign:
sort: @ Recently Used 5] Alphabetically My Campaigns Only

Mame of template (1 emails(s), last used: 1/3/2013 10:10:43 AM){active)
chad_december (1 emailz(s), last used: 12/28/2012 5:01:49 PM){active)

Aggies Beat Alabama (1 emails(s), last used: 12/28/2012 5:01:21 PM)(active)

11272012 testing_1 (1 emails(s), last used: 12/21/2012 5:59:28 AM)(active)
non_tracking_email_campaign (1 emails(s), last used: 12/21/2012 5:37:41 AM)(active)
Private Attachment Email Campaign {1 emails(s), last used; 12/21/2012 6:33:55 AM){active)
R.3 Testing Adjusted Link (Single) (1 emails(s), last used: 12/21/2012 6:08:30 AM)(active)
11282012_email_engine_only (1 emails(s), last used: 11/28/2012 10:04:40 AM)(active)
11272012_testing_2 (1 emails(s), last used: 11f27/2012 1:54:02 PM)(active)

Over 2 MB Attachment (1 emails(s)) (active)

chad_test_dicks (1 emails{s)){active)

BOUMCE TESTING (1 emails(s))(active)

R3 Testing Round 2 (1 emails(s))(active)

More Campaigns...

Delete The Selected Campaign:

This will remove all completed and uncompleted activities and history, induding sent emails.
Sales opportunities and opportunity history will not be removed,

Retire The Selected Campaign:

Retiring a campaign prevents more items from being scheduled to it, but it will still be available
in reports, dashboards, and Existing Campaigns.

Once you have selected the campaign you want, you can either Delete it or Retire it.

NOTE: Delete will remove all open and all closed items for this campaign. It will remove all history of any kind
associated with this campaign. There is no Undo so be sure that is what you want to do before hitting Delete. If you
want to remove only open items please contact Chat.

Retire- will block anyone else from being scheduled for this campaign but does not remove the history.
Stop!
You can now stop any emails from being sent that are in the que. Simply click the Campaign name and click Delete.

NOTE: This will remove all Pending emails for this campaign for all clients so if you do not want to remove all
pending emails, please contact Chat to have the specific one removed.

Groups Tab

Bxasting Campaigns | Email Templates I Add To Campaign | Manage Work Flows | Create Campaign I Manage Subscriptions I Library I Clean Up | Stop! I

To look up a group, Go to the group tab in the top row., Click Display All to see all your Groups
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CONTACTS

TASK LIST CALENDAR LODKUP REPORTS CAMPAIGN GROUPS I Last Name

=| Add Mew Group | Save Group | Delete Group | Add Sales/Opportunity | Add Note | Refresh

]

search On Group Name -] . I™ By keyword ¥ Result to fist
Y
Address 2
Address 3 s
Group) gy, Priority
| Contact Count | i
Desc%gﬁ Cokisiny SIC Code
Description
| Division Industry 1
vais}on Revenue |
i Industry 2 ;
Region| Number of Employees il Referred By
) Priority =
Web Site| pybic/private Ticker Symbol
Record Creator \ [ —— — ——— ——
= Referred By . | Contact'| User FIBII:H: Status '| Address’
{ Region ol
Show Type |everue L fachment W Emai [ note-actvity  Date toshow [ Today =l [muser =]

Show for ¥ current group [¥ Contacts in group v Subgroups I¥ Contacts in subgroups

R

For the line starting with Search On, you can pick any field in the group to search for groups with that information.
Default is Group Name

You can change the fields you view in the list of groups by clicking on the green plus to the far Right

CONTACTS TASK LIST

Add New Group | Refresh

CALENDAR LOOKUP REPORTS CAMPAIGN GROUPS I Last Name

=i

Group Name Description Group Level Revenue
a test subgroup 1 Sub 0.00000
oY, test Parent 0.00000
':]\ test of groups Parent 0.00000
K test 2 Sub 0.00000

Once you have a group selected, open it by clicking on the magnifying glass on the far left.
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CONTACTS TASK LIST CALENDAR LOOKUP REPORTS CAMPAIGN | Last Name =l

=| Add New Group | Save Group | Delete Group | Add Sales/Opportunity | Add Mote | Refresh

Search On | Group Name 7 ftest ™ By keyword I¥ Result to list
oucre | PUSH

Group test subgroup 1 Priority

Descaﬁfgﬁ SIC Code

Industry

Division Revenue 0.00000
Region Referred By
Web Site Ticker Symbol
m Activities| Sales/... Contact User Fieldq Status Address

ShowType ¥ jotes [P Histoy ¥ atachment P Emai ¥ note-Actviy  Date toshow | Today =1 [Anuser BAY rerresH

Show for IV current group ¥ contacts in group I Subgroups I¥ contacts in subgroups
Mo Notes!

Clicking on the center Notes tab will show you all notes on all contact records associated with this group.

Clicking on the center Activities tab will show you all activities on all contact records associated with this group.
Clicking on the center Sales/ tab will show you all Sales Opportunities on all contact records associated with this group.
Clicking on the center Contact tab will show you all contact records associated with this group. To go to a contact in the
group, click on the mag glass.

Notes Activities| Sales/...

User Fieldq Status Address '

Click on any member of the group to make this group your current lookup
Name Company* Email Phone™ Mobile |
"v'-. boo banton The Company of the Week test@hopajet.com
i:k boo banton The Company of the Week test@hopajet.com
O., Boscoe Allen Company ABC boscoe@iest.com
,':J\ Boscoe Banton The Company of the Week boscoe@test.com
':k Boscoe Banton The Company of the Week boscoe@test.com
’:'\ Jennifer Ward The Company of the Week
":J\ Jim Smith The Company of the Week
’:_J\ John Miller The Company of the Week
,':J\ John Sales The Company of the Week
‘—'i\ John Smith The Company of the Week

To see the groups a given contact belongs to, go to the Groups tab in the center of the contact record.
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ACTIVITIES

Group Membership Information

SEARCH

Group Name
|7 test
E £ and Banton
Dashboard Tab

LIBRARY

Contact Count

6229
22

You have the ability to set up dashboards to allow you to see data that matters to you.

Click on the Dashboard tab, click Create New Dashboard

It will take you to a layout to pick your tables and fields.

My Dashboards

Create/Edit
Select the table & field in which you are most interested:
Table: Activity =
Field: Auto Send -
Cleared Filter: Al ¥

Select the date range in which you are interested:

Range: Today & Future -
Field: Date =z
User Filter: all Users -
Only Display: First 10 rows -
MName/Title:

- AV & [
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Here is a sample dashboard we use

New Leads This Week

COMNTACT DOCS

Table: Contact
Field: Lead Source
Date Range: This Week
User(s): Al

Lead Source
LeadFerret
Web Search
Additional User
Cold Call
Referral

Pros DB

www.salesnexus.com

Count
561
46

13

SUBSCRIPTIONS



